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one-on-one tutoring for the new sat

SAT prep plan



Program Overview: 
You are registered for Prowess's "Perfect Score" SAT ____-hour 1-on-1 Tutoring Package. Each 1-
on-1 lesson is 2 hours in length and will meet at a location most convenient to you and your 
instructor. Sessions will begin with homework review followed by new-skill mastery. You will 
complete ___ full-length practice tests during the course of your prep, which will be taken at home 
and graded by your instructor. 
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*Conditions and restrictions apply. For guarantee eligibility requirements, please review the "policies" page at the end of this Welcome Package. 

Contact Info: 
Please provide info on your instructor on the lines given below:

name:_________________________________________________

e-mail:________________________________________________

phone:________________________________________________

best time to contact:______________________________________

Guarantee: 
You are eligible for Prowess's Higher Score Guarantee*. This means that if your scores do not increase 
from your baseline to your target exam date, Prowess Prep will provide ____ hours of additional 
tutoring free of charge.
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Materials: 
Prep Plan ("folder")

This prep plan will guide you from day one until the day of your final exam. This is where you will store contact info for getting ahold of me 
whenever you need to,  a schedule of when we will meet, your scores and goals, homework assignments, and info about my policies, such as 
Guarnatee, Student-for-life, and what to do if you need to cancel a scheduled meeting. Please take this and all materials in the accompanying 
folder with you wherever and whenever you prep. We will be regularly adding to it throughout the process, checking off concepts learned 
and adding or creating new goals.

Score Reports

These comprehensive score reports detail how you took practice tests, emphasizing the concepts you understood well and the concepts you 
struggled on. You will use these reports to assess and reformulate the goals you set throughout the training experience. Each report features 
graphs and charts to help you visualize your performance and give you comparisons to past performances. You will also be able to score 
your exams yourself using the Daily Practice for the New SAT app on your smart phone or PC. This free app allows you to scan your 5-page 
bubble sheets to receive your scores in seconds. It also keeps track of your past performances, gives you answers and explanations for each 
question, and suggests what to practice for future exams. If you have your smart phone on you, let's download that app now!

Khan Academy

The College Board has partnered with Khan Academy to help personalize your test prep. Powess utilizes all available resopurces to help you 

improve your scores, and Khan Academy is a great place to review concepts and try out some practice questions. I will occasionally assign 

homework (practice sets, video review, and even full-length tests) from this website. Let's go ahead and download that free app now, as well. 

Be sure to write down your sign in info and password somewhere you can access it easily on the go.

The Official SAT study guide of the College Board, 2016 edition (blue book)

This top-selling prep guide made by the test makers offers key insights into how the exam is designed, the types of questions asked, and 
teaches basic concepts in the main content areas. You will also find information about how to sign up for future exams along with some 
essential strategies. There are 4 official SAT practice tests in this book, each with detailed answers and explanations. This will be our 
main course text. Please bring it with you to every session and do not complete any sections of this book on your own unless otherwised 
instructed to do so by me. 

Prowess’s NEW SAT in a Nut Shell Reference Guide (for quick review)

Our signature reference companion to The Official SAT study guide “blue book.” This SAT review guide has been touted by our 
students as “the best SAT study material out there.” It provides the perfect summary of everything you will have learned during your 
tutoring program as well as a constant companion throughout prep. You will refer to these many times on your own while doing 
homework, during open notes practice test sections, and for last-minute review before Exam Day.

The Website (www.prowesstestprep.com)

Our website features a myriad of additional resources, including assessment quizzes, extra practice tests, and session notes. To access these 
materials simply enter the address above into the web address bar, click on the “student materials” tab, and enter the password 
_______________________. All the items on this website are freely available for you to download and print for individual use. 



Planning: 
The SAT is administered ______ times per year at various high schools around the country. We 
want to make sure you get to take the exam in a comfortable place, which means you will need to 
register early before your chosen venue is full. You can register online at www.collegeboard.org.

The fee for this registration with the essay is $54.50, without the essay is $43.00. We recommend 
you also purchase the "Rush Order ($31 - to get your scores early)," the "Question and Answers 
Service* ($18 - to get a copy of the test so we can go over questions you missed)," and the "Student 
Answer Service ($13.50 - to get a better overview of your performance based on question types and 
difficulty level)."

x - Based on the amount of sessions you purchased and your availability, we recommend your first 
exam date to be _________________________________________, and your target exam date to 
be __________________________________________________. This second date will be the 
exam you take after you've completed all your sessions and for which your "Guarantee" (if eligible) 
will apply.

x - We will take _____ exams as practice before the real thing. Based on my anticipated rate of 
progress and the number of sessions, I suggest these practice tests will be taken after the 
___________________________________________ sessions.

Superscoring, the practice of most schools to look at your best scores from each section and each 
administration, means you will want to sign up for as many tests as possible. Generally, one of our 
students will take the exam 3 times before the admissions deadline with larger increases appearing 
after tests 1 and 2 and smaller increases beyond that. Contrary to popular belief, you will not be 
penalized by your school's admissions committe for taking the SAT "too many times."
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*This service may only be availble for select administrations throughout the year. Check when you register to see if it is available for your test
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Schedule: 
Availability during the school year, with sports and extracurriculars, etc., can make scheduling difficult. We recommend getting as many 
meeting times secured into the calendar as soon as possible. Our first session is TODAY. Let's write that one in now.

Session 1: ______________________________________ Practice Test 1:________________________________

Session 2: ______________________________________ Practice Test 2:________________________________

Session 3: ______________________________________ Practice Test 3:________________________________

Session 4: ______________________________________

Session 5: ______________________________________

Session 6: ______________________________________

Session 7: ______________________________________

Session 8: ______________________________________

Session 9: ______________________________________

Session 10: _____________________________________

Makeup Session 1: _______________________________

Makeup Session 2: _______________________________

x-the need to meet at an alternative location may come from time to time, but for now let's say our primary meeting place is 
_________________________________________________. If at home, please keep in mind that a person 18 or older must be present 
the entire time of the meeting.



Goals: 
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SETTING YOUR TEST DAY GOAL
Working towards success on the SAT exam is a journey.  Like any journey, you want to map out 
your starting point, the road you’ll travel, and your final destination. In this case, your final 
destination is the final score you want to get on test day.  Let's work now to set this goal together 
using the diagnostic you just took? 

1. First, we will need to research the score ranges of your target schools. This way we find out what
you will likely need to be a standout candidate? Let's start with school choice (A):

(A)

(B)

(C)

2. Assign your focus areas. Let's see in what areas you are struggling/excelling the most?

struggling in... excelling in...

Math Math
1. 1.
2. 2.
3. 3.
Reading Reading
1. 1.
2. 2.
3. 3.
Writing Writing
1. 1.
2. 2.
3. 3.
General General
1. 1.
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Goals (continued): 
3. Understand the raw score numbers. About how many more questions will you need to get
right in each section in order to reach your goal?

In Math, your raw score was _________ and your scale score was ___________.
Goal RS:________ and SS:____________.
In Reading, your raw score was ____________ and your scale score was _____________. 
Goal RS:________ and SS:____________.
In Writing, your raw score was ____________ and your scale score was _____________. 
Goal RS:________ and SS:____________.

This gives us a goal composite score of ____________________. This will be the end goal, so 
our goal for the first practice test will be a little bit lower. Let's start with...

Initial Math RS:________ and SS:____________.
Initial Reading RS:________ and SS:____________.
Initial Writing RS:________ and SS:____________.
Initial Composite:______________.

We will keep a record of our actual performances in the table below. To make things easy, let's 
write your diagnostic scores in now.

    Diagnostic        P.Test 1       P.Test 2      _______      _______    ______
_____________________________________________________________________________ 
Math  |  |  |  |  |  | 
_____________________________________________________________________________
Reading | | | | | |
_____________________________________________________________________________ 
Writing | | | | | |
_____________________________________________________________________________
Composite | | | | | | 
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Homework: 
Typically, I will assign homework after each session. This is the best way to reinforce what you learned in that day's activities. Homework 
assignments will usually take about 4 - 6 hours to complete if done properly. For some assignments you will be allowed to use your notes to 
help guide you ("open notes") and for others you may have time on ("timed") or off ("untimed") and even other notes, such as whether you 
should check your own work or if we will check it together. I will indicate how I would like you to complete each assignment at the time 
given. Some homework may be due the following week and some may be several weeks later. Be sure you note the due date for each 
assignment and plan accordingly.

____________________ Date Due

__________________________________________________________________

Session 2: __________________________________________________________                                               Date Due:_______________

__________________________________________________________________

Session 3: __________________________________________________________                                               Date Due:_______________

__________________________________________________________________

Session 4: __________________________________________________________                                               Date Due:_______________

__________________________________________________________________

Session 5: __________________________________________________________                                               Date Due:_______________

__________________________________________________________________

Session 6: __________________________________________________________                                               Date Due:_______________

__________________________________________________________________

Session 7: __________________________________________________________                                               Date Due:_______________

__________________________________________________________________

Session 8: __________________________________________________________                                               Date Due:_______________

__________________________________________________________________

Session 9: __________________________________________________________                                               Date Due:_______________

__________________________________________________________________

Session 10: _________________________________________________________                                               Date Due:_______________

__________________________________________________________________

Grading Practice Tests:

You have several options for grading practice tests. (1) You can text pic or scan and e-mail me a copy of your ANSWER GRID only, (2) you 
can score it yourself using the College Board scoring app (make sure your eraser marks, if any, do not show), (3) you can score your test by 
yourself using our SCORING GUIDE and hand-checking your exam, or (4) you can wait until our next meeting and we can check your 
results together. Often, option (4) is preferred, this way I can go over the questions you missed at the same time we grade it. 
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Prowess Policies and Cancellation Procedures: 
CANCELING TUTORING PLANS AND PACKAGES ENROLLMENT. Tutoring hours will not be refunded for any reason after whichever comes first: (i) the 
student has met with his/her tutor on (3) occasions or (ii) the student has completed 6 hours of the purchased tutoring package. Cancellations after the second 
session and prior to the third session will result in an 80% refund of the amount paid less $50.00 for books and materials. Cancellations prior to the second 
meeting will result in a full refund of the amount paid by the student less $50.00 for books and materials. Cancellation at least 48 hours before the first scheduled 
session will result in a full refund of the amount paid. If you have received any tutoring materials and have cancelled at least 48 hours before the first scheduled 
session, you must return them to us, at Prowess’s expense for shipping in accordance with Prowess’s Returned Items Policy, within two weeks of the tutoring 
package cancellation. If you fail to return materials within the two-week period, we will refund all of the tutoring tuition paid less $50.00 for books and materials. 
Please note that refunds for cancellations under this or any of the preceding sections take approximately 30 days from notification of cancellation to be processed.

ADULT SUPERVISION: Please note that Prowess tutors are not permitted to meet in person with a minor student in a private home unless another adult is 
present during the entire session. If a tutor arrives for a session and an adult is not present, the tutor will not be able to conduct the session, it will be considered a 
session cancelled by the student without adequate notice, and you may be charged for the session. If the other adult leaves in the middle of a session with a minor 
student, the tutor will also leave at that time, and you may be charged for the entire session. Tutors may meet in person with minor students in public locations, 
such as a library or coffee shop, without another adult present. Meetings at the student’s residence may incur an additional travel charge depending on the 
distance required for the tutor to travel, see our travel policy.

TUTOR SATISFACTION: The satisfaction of your tutor is guaranteed. If you are not happy with the tutor selected for you and you notify Prowess of this 
dissatisfaction no later than before your third scheduled session, we will replace that tutor and repeat the session immediately before that replacement at no 
additional cost. If you are still unhappy with your tutor and notify us before the next scheduled session takes place (after the one for which the replacement tutor 
was requested), you will be refunded the amount paid for any unused hours (not including the session after which was made the request to have the original tutor 
replaced) less $50.00 for books and materials. A tutor can be replaced at any time that you feel that he/she is not the right fit for you; however, we will only repeat 
the session for free once, and you will only be refunded if you deem the replacement tutor is unsatisfactory and notify Prowess of this before your third scheduled 
session. After which time, your tutoring tuition will not be refunded. You may also choose not to be refunded but to have Prowess find another replacement tutor 
so long as one is available in your area.

In order to receive a refund as set forth above, you must return any program materials you received to us unopened and with no marks in the materials within two 
weeks of withdrawing your enrollment. Shipping costs for return of materials are at your expense. If you fail to return your program materials within two weeks, 
or do not return them unopened and unmarked and if you were registered for tutoring, Prowess will deduct $50.00 from any refund for which you are eligible.

DISMISSAL FROM PROGRAM: Prowess may dismiss you from 1-on-1 tutoring if you are on a payment plan and have not paid according to that payment plan. 
Prowess will not refund any amounts paid by students who are dismissed from a program.

LOST MATERIALS: If you lose your course materials, you may purchase a replacement set for $50.00.

SOLICITATION AGREEMENT: By becoming a customer of Prowess Test Prep LLC, you agree that you will not solicit for employment, hire, or engage as an 
independent contractor, or permit any organization directly or indirectly controlled by you to solicit for employment, hire, or engage as an independent 
contractor, any person employed by Prowess Test Prep LLC at any time during and up to (10) months after the period in which Prowess’s services have been 
rendered to you. If you would like to hire one of our Prowess teachers for any of the same services related to those provided by Prowess Test Prep LLC, you must 
obtain explicit approval for these services by calling 1-518-364-7908 and speaking with one of us directly.

GOVERNING LAW: This Enrollment Agreement and any claim or dispute arising out of, relating to or in connection with this Enrollment Agreement or the 
transactions contemplated hereby, whether in contract, tort or otherwise, shall be governed by and construed in accordance with the laws of the State of New York 
without giving effect to its conflicts of law principles.
 previously or a new tutor based on Prowess’s discretion.

POLICIES, TERMS, AND CONDITIONS

Guarantees, travel, extenuating circumstances, and eligibility restrictions

PROWESS’S “FIX IT” GUARANTEE: Students enrolled in our SAT or ACT 1-on-1 tutoring packages of 20 hours or more  are guaranteed to increase their scores 
from their established baseline to the next real exam they take after the program has concluded—that’s our Prowess’s “Fix It” Guarantee. Basically, if your score 
does not go up, that’s a problem. And when Prowess sees a problem, we fix it. Students eligible for this guarantee, see guarantee eligibility, will be offered  4  hours 
of tutoring credit (over $500.00 worth of Prowess instruction) to use prior to their next scheduled exam of the same type, provided that exam is at least (30) days 
after that student’s eligibility to use the guarantee has been determined.  If the score still does not go up, Prowess will offer an additional 4 hours of tutoring credit 
under the same conditions and restrictions as the first 4 hours and will continue to do so under these conditions and in accordance with all terms and conditions 
until the student has taken his/her last exam of that type or until the student has graduated his/her senior year. The bottom line is that we want to see you succeed, 
and we will keep trying so long as the opportunity to do so remains available to us. Prowess does not offer a money back guarantee. Why?  A money back 
guarantee does not fix the problem or help you get into your top-choice college. Furthermore, it leaves you feeling dissatisfied. We want all of our students to be 
happy with their decision to work with us. In the unlikely event that a student’s scores do not increase from their baseline score on their next real exam, the tutor 
assigned for the credit hours may be either the same tutor the student worked with previously or a new tutor based on Prowess’s discretion.

PROWESS’S “STUDENT-FOR-LIFE” PROMISE (“Course Sit-Ins”): Once enrolled in our 1-on-1 tutoring programs of 10 hours or more, Prowess students are 
invited to attend any class anywhere and at any time so long as the class they plan to attend is the same type of class as the one in which they enrolled—we call this 
our “Student-for-Life” Promise. If you missed a class, forgotten something, or just want to take the class again, you are welcome. Eligibility for this is restricted to 
students who officially enroll in one of our programs is available until the student takes his/her last exam senior year of high school. Course “Sit Ins” are subject to 
seating and availability and are on a first-come, first-served basis. While students may come to any session for which they are eligible, see eligibility restrictions, 
without giving advanced notice of any kind to the instructor of that course, we request that you do give notice that way we can guarantee your seating.



Policies (continued): 

10

ELIGIBILITY: In order to be “eligible” for Prowess’s “Fix It” Guarantee, a student must have demonstrated a commitment to achieving a higher score. For our 
tutoring packages of 20 hours or more of 1-on-1 tutoring-students, Prowess defines “commitment” as the actions of…

(i) fully completing all tutoring sessions and homework assignments (including practice tests) before the test for which the guarantee is being used.

“Score increase” is defined as any amount higher than the established baseline score for that student. Prowess determines a student’s baseline score to be any 
documented score earned previous to utilizing Prowess’s services. Such scores may be obtained in three ways: (1) through a student submitting documentation of 
scores from a previous “real” (official) SAT or ACT exam. (2) through a student submitting documentation of scores from a previous “real” (official) PSAT or 
PLAN exam and Prowess providing the appropriate SAT or ACT score equivalence. (3) through taking one of Prowess’s SAT or ACT Diagnostic Exams, provided 
the exam is taken in a proctored setting with a Prowess instructor or at one of Prowess’s offices (unless otherwise discounted by the student's instructor. The 
baseline will be recorded as the diagnostic score in the table on page 7 of the student's Prep Plan. Failure to achieve the requirements of an established baseline 
score will result in being ineligible to receive Prowess’s “Fix It” Guarantee.

Guarantees and course enrollments are non-transferable.

EXTENUATING CIRCUMSTANCES TO CANCELLATIONS

ILLNESS OR INJURY: In such extenuating circumstances as extended illness, death, impairment of ability, or moving from the state, if a tutor can no longer meet 
with a student and no replacement for that tutor can be made, or Prowess deems it necessary to cancel tutoring services for reasons other than a breach of contract 
by the student, Prowess will reimburse its students the amount paid for any unused tuition or tutoring hours.

WEATHER: Occasionally, classes or individual tutoring sessions may need to be cancelled due to inclement weather or unsafe road conditions. In such extreme 
cases, Prowess’s determination to cancel a class will be made as follows: if the State University of New York at Albany (“University”) has cancelled evening classes, 
Prowess will cancel its classes. You can find out about University cancellations due to inclement weather via your T.V. on local news stations or by visiting the 
University website at Albany.edu. If the University has not cancelled, assume Prowess classes will not be cancelled, unless otherwise notified.

For all 1-on-1 tutoring sessions, the tutor will notify the student via e-mail or by phone call of any cancellation due to inclement weather. We are always concerned 
for the safety of our students; if you think it is unsafe to drive, please e-mail your tutor as early as possible to cancel. You will not be penalized for such cancellation, 
so long as you give notice and the need to cancel is justified.

TRAVEL: Prowess tutors operate in and around Albany, NY within a 10-mile radius of its headquarters at 18 Corporate Woods Blvd., Albany, NY 12203. A $35.00 
additional charge per session for traveling will be assessed if the tutor is requested to travel outside this radius up to 15 miles and a $75.00 additional charge will be 
assessed per session if the tutor is requested to travel outside a 15-mile radius up to a 25-mile radius from these headquarters.

To avoid travel charges, we will try to match you with a tutor close to the area where you request the tutoring take place whenever such a tutor is available. We will 
also offer other convenient meeting locations, if that is preferable. While our tutors will make a strong effort to meet their students at the student’s home, we 
cannot always accommodate this. Ultimately, the meeting place will be one agreed upon by the student and the tutor prior to that session taking place.

A tutor may choose not to meet at the student’s home if the home is deemed “unfit” for learning, and such a decision is at the tutor’s discretion..

Please sign below to show that that you agree to the terms and conditions as stated in thsi agreement.

Student Name (print):_______________________________________ Parent Name (print):_____________________________________________

Student Signature:__________________________________________ Parent Signature:________________________________________________

- See more policies for other programs, including our courses, at: http://prowesstestprep.com/policies/
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Prowess Test Prep LLC "Perfect Score SAT Prep Plan" copyright 2016



Think like a test-maker, not a test taker!

Prowess
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